
Guide to completing your entry



Step 1: Visit 
www.thenegotiator.co.uk/awards/

Select ENTER HERE

Select your category

https://www.google.com/url?q=http://www.thenegotiator.co.uk/awards/&sa=D&source=editors&ust=1649626753959144&usg=AOvVaw3b1xNkGWP0PdDD10nnbvTQ


Step 2:
Either log back in to a previous 
account, or create a new one. 

If you cannot remember your login 
details please use the ‘forgot password 
link’

If you have created a new account, 
you will need to validate the address. 
You do this by clicking the link in the 
email we send you, if you missed the 
email you can resend by clicking the 
green button illustrated here. If you 
cannot find the email please check 
your spam folder.



Step 3:
The category you have selected will 
appear in your entry basket.



Step 4:
This is your category entry form.  Complete all sections, making the most of the 500 word count per section and 
adding supporting documents where relevant. Remember to ‘save for later’ as you go along to avoid the system 
timing out and potentially losing your work. You may want to prepare the entry offline and copy/paste into the relevant 
sections.

Also remember to click save for later at the bottom of the form if you are coming back to it later, or if you are going to 
enter additional categories. Go to step 5. If you are ready to submit your entry, agree to the T&Cs and select 
continue. Go to step 7.



Step 5
Scroll back to the top of the form and using the drop down, select the next category you would like to enter, you can 
enter up to 4. Press add entry and again complete the form and press save. 



Step 6:
When you are ready to submit your 
saved entries, select ‘move to basket’ in 
blue on the right of the screen. 

The entries summary will show you 
which categories you are submitting, 
accept the T&Cs and select continue



Step 7:
Complete your details and click NEXT



Step 8:
Review the summary and click 
COMPLETE. 

You will see a completion page and this 
will be followed up with an email and a 
pdf copy of your entries. 

You have until midnight on the 31st 
July to make any amends to your 
entries, or enter additional categories, 
if you have not already entered 4. See 
next page for amendment instructions.



Amend your entry:

Click MY ACCOUNT on 
www.thenegotiator.co.uk/awards/ and log 
back in. 

Your completed entries are found via the 
side bar on the left. 

Click you transaction number.

Click the entry number of the entry you 
want to amend and the follow the 
submission steps again.

https://www.google.com/url?q=http://www.thenegotiator.co.uk/awards/&sa=D&source=editors&ust=1649626755802802&usg=AOvVaw1JR2-LU5ce-BI707_H46ys



